MOJAVE MATCH  ·  LAS VEGAS, NV
HOA Violation Response Template
A fill-in-the-blank letter for responding to your HOA violation notice. Use it to acknowledge the notice, document your correction plan, and protect yourself from fines.

How to use this template
1. Read your HOA letter carefully. Note the violation type, the deadline, and any specific corrective actions the HOA requires.
1. Replace every [BRACKETED] field below with your information. Don’t leave brackets in the version you send.
1. Send the letter via certified mail with return receipt OR via your HOA’s official portal. Either way, get a timestamp.
1. Keep a copy with the certified-mail receipt or portal confirmation. This is your evidence trail.
1. After you complete the correction, send Letter 2 (the fine-forgiveness request) with photos.
When this template is the wrong tool
1. Your HOA letter mentions a hearing date. You have specific NRS 116.31031 rights and should respond formally — consider talking to a Nevada real-estate attorney first.
1. You believe you didn’t actually violate the rules. This template assumes you’ll correct. If you’re disputing the violation, you need a different letter.
1. Fines are already on your account. This template still helps, but combine it with the fine-forgiveness request in Letter 2.
Important disclaimer
This is a template, not legal advice. Mojave Match is not a law firm. Your HOA’s CC&Rs and Nevada NRS 116 control your specific situation. If you’re unsure of your rights or the stakes are high, consult a licensed Nevada attorney before sending.


LETTER 1 OF 2
Initial Response
Send this within your HOA’s stated correction window — usually 10–30 days from the date on the letter. Sending early shows good faith.

[YOUR FULL NAME]
[YOUR STREET ADDRESS]
[YOUR CITY], NV [YOUR ZIP]
[YOUR PHONE]
[YOUR EMAIL]

[DATE — TODAY]

[HOA NAME]
[HOA OR PROPERTY-MANAGEMENT ADDRESS]

RE: Violation Notice dated [DATE OF HOA LETTER] — [YOUR ADDRESS]
Dear [HOA BOARD OR PROPERTY MANAGER],
Thank you for your notice dated [DATE] regarding [VIOLATION TYPE — e.g., weeds, dead grass, overgrown palms]. I appreciate you bringing this to my attention.
I want to confirm that I take this notice seriously and intend to bring my property into compliance.
Here is my correction plan:
Action: [WHAT YOU’LL DO — e.g., remove weeds, apply pre-emergent, haul off debris]
Who is doing the work: [LICENSED CONTRACTOR NAME, OR “SELF”]
Scheduled completion: [DATE — within your HOA’s window]
Documentation: I will provide before/after photos to confirm completion.
If for any reason I cannot meet the scheduled date — vendor scheduling, permits, weather — I will notify you in writing at least three days in advance with a revised completion date.
Please confirm receipt of this letter and let me know if you require any additional information or have specific compliance criteria I should meet.
Thank you for your time and your stewardship of our community.
Sincerely,
__________________________________________
[YOUR PRINTED NAME]


LETTER 2 OF 2  ·  OPTIONAL
Fine-Forgiveness Request
Send this AFTER you complete the correction. Attach photo documentation. NRS 116.31031 gives Nevada HOAs the latitude to forgive fines on a good-faith correction — most do, when asked formally and on time.

[YOUR FULL NAME]
[YOUR STREET ADDRESS]
[YOUR CITY], NV [YOUR ZIP]

[DATE — TODAY]

[HOA NAME]
[HOA OR PROPERTY-MANAGEMENT ADDRESS]

RE: Fine Forgiveness Request — Violation [VIOLATION # IF ANY] / [YOUR ADDRESS]
Dear [HOA BOARD OR PROPERTY MANAGER],
I am writing to confirm completion of the corrective work referenced in your notice dated [DATE], regarding [VIOLATION TYPE].
The work was completed on [DATE OF COMPLETION]. Photo documentation is enclosed.
In light of the timely correction, and consistent with the procedural protections in NRS 116.31031, I respectfully request that any fines associated with this notice be removed as an administrative matter. I corrected in good faith, within your stated window, and I am committed to maintaining compliance going forward.
Please confirm in writing once the fines (if any) have been adjusted.
Thank you again for your time.
Sincerely,
__________________________________________
[YOUR PRINTED NAME]
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